
MALAINY BOES & ABBEY GARLAND

Practical time management strategies that empower women in agriculture to reach their goals.



Ask your question.

Answer her question.

Trade cards.

New partner, repeat!

A



TIME MANAGEMENT
the ability to use our tim e effectively and productively.



WHAT FACTORS 
INFLUENCE YOUR 
CHOICE TO MAKE 
TIME FOR 
SOMETHING?
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Importance

Urgency



Importance

Urgency How quickly i  
needs to be d

How critical it is 
that you do it.



Telling your best friend 
happy birthday.

Important?



Doom scrolling on 
social media.

Important?



Keeping up with news 
and current events.

Important?



Eating lunch during a busy day.

Important?



Spending time with family.

Important?



Answering emails late at night.

Urgent?



Posting on social media for 
your farm or business.

Urgent?



Paying a bill.

Urgent?



Starting a new hobby. 

Urgent?



IMPORTANCE & URGENCY
are  the  2  factors  that  influence  tim e  m anagem ent. 
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Urgency
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The Eisenhower Matrix



Urgent & Important

• Deadlines
• Must -do chores
• Health/safety issues
• Emergency situations



Not Urgent, Important

• Exercise/self -care
• Relationship building
• Errands
• Long -term planning



Urgent, Not Important

• Chores
• Organizing
• Short -term planning



Not Urgent & Not Important

• Doom scrolling
• Reading junk emails
• Double - or triple -checking 

things that don’t need it
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DO IT DATE IT

DELEGATE IT DELETE IT



PRIORITIZE
determ ine  the  order  we  deal  with  tasks .

DELETE IT



SPRING CLEANING, SCHOLARSHIP APPLICATION, 
MACHINERY MAINTENANCE, GROCERY SHOPPING, 

MEETING, FAMILY TIME, ANSWERING EMAILS, SCHEDULING 
APPOINTMENTS, CALVING, LAUNDRY, PHONE CALLS TO 

LOVED ONES, POSTING ON SOCIAL MEDIA...

MAKE A TO-DO LIST
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DO IT DATE IT

DELEGATE IT DELETE IT
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What does a plan    
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